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Introduction

ÅFinancial Services Becoming More Complex

ïAssuming More Responsibilities

ïMultiple Financial Relationships

ÅControls and Reporting More Important Than 
Ever

ïSarbanes Oxley

ÅCompelled to Get Results!
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Why Weôre Here
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Results in Action

Bank Fee Savings 

Impact to your companyôs 

bottom-line
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Results in Action

Cash Flow Analysis
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Results in Action

Transaction Tracking
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Results in Action

Bank Account Profile 

Management
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What If You Could...

Take all of your daily 

reports and information

Instantaneously 

produce reports, 

graphs and documents 

Perform just a bit of 

technology magic
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Toolkit for Success

Microsoft Access

ÅReadily available

ÅUtilizes a variety of 
input and output 
formats

ÅYou donôt have to be a 
programmer

ïWizards

ïDesign View creates 
SQL statements for 
you
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Putting the pieces together

Queries

ReportsForms

Tables
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Tables - Store & Manage Data

ÅIdentify relevant pieces of information Columns represent 

fields.  Fields are 

expressed as data 

types (i.e. text, date, 

currency)

Rows represent 

records (all the 

information about 

one category)
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AutoFilter Function

Filter by selection ïlightning 

fast.  Selects data that 

matches value in active cell.

Filter by form ïAllows you to 

search by variables such as >, 

between and *.

Remove filter ïRestores your 

table to its original state.
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Sources of Data

ÅInternal Sources

ïAccounts Receivable

ïAccounts Payable

ïGeneral Ledger

ïInventory

ïCatalogs

ïTreasury Workstation

ïERP systems

ÅExternal Sources

ïNACHA Files

ïBAI2 Files

ïEDI Files

ïASCII Files

ÅCSV

ÅTXT
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Sample Data

ISA*00*          *00*          *01*006918809*01

*ABCD0470549256T*000215*0530*U*00200*000000075*0*T*éGS

*IN*007907926*068655034*000215*0530*44*X*003030éST*810

*0001éBIG*000214*00013593991000214**UTILITY***PRéN1*BT

*ABCD ENERGY*91*00013593991éN1*RE*PUBLIC SERVICE 

COMPANY OF OKLAHOMA*92*007907926éITD*05*4*

***000306éDTM*135*000201éIT1*BTC002*4*KH*0.0475**SV*EL

ECTRICéMEA*AA*MU*1*KH*5757*5761éREF*RB*0675éREF*MG*H38

92571éDTM*186*000113éDTM*187*000210éITA*C***06**00.000

000*1491****KH***SERéITA*C***06**00.002384*1***4*KH***

ENSéN1*BY*ABCDENERGY*91*00013593991éN3*HOMINY 

OKéN4*HOMINY*OK*74035éTDS*1594éTXI*LS*0.83*0

.055*VD*OKéCTT*1*4éSE*21*0001éST*810*0002éBIG*000214*0

0013603998000214**UTILITY***PRéN1*BT*ABCDENERGY*

EDI file

01,113011258,113011258,010102,1747,12,,,2/

02,113011258,11301125,1,001229,2359,,1/

03,123456,USD,015,7197745,,,045,6907330,,,050,6907330,,,060,6907330,,/

88,072,000,,,074,290415,,,100,495617429,6,,400,595353919,8,/

16,142,359869,Z,,,P/R Trans  ABC Drilling/

88,Ppd

88,MD2000000060190 JONES,RICHARD D

16,142,232985,Z,,,P/R Trans  ABC Drilling/

88,Ppd

88,MD2000000045603 SMITH,DANIEL E

16,142,10000,Z,,,P/R Trans  ABC Drilling/

88,Ppd

88,MD2000000060190 JONES,RICHARD D

16,175,290415,Z,000030275,,/

16,206,24160,Z,000001836,,/

16,351,494700000,Z,000000001,,/

16,495,531440972,Z,,,Pc Initiated Outgoing Wire/

88,Wire Ref: 001229000672

BAI file

01/24/2005,28118,DDA,CAD,B002,786979.73,786979.73,0,0,2,4992.27,0,0,0,0,N

01/25/2005,28118,DDA,CAD,B002,786979.73,786946.43,0,0,0,0,1,33.3,0,0,N

01/26/2005,28118,DDA,CAD,B002,790480.75,790480.75,1,33.3,2,3534.32,0,0,0,0,N

01/27/2005,28118,DDA,CAD,B002,794760.86,794760.86,0,0,1,4280.11,0,0,0,0,N

01/28/2005,28118,DDA,CAD,B002,9446.45,9446.45,1,790000,1,4685.59,0,0,0,0,N

CSV File
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Sources of Data

ÅExamples
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Tech Terms

ÅFields

ÅImport

ÅExport

ÅMap

ÅRelationship

ÅExpression

Speak 

Geek!
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Getting Data into Tables

ÅImport

ïWizard  - tool to help you 

identify which pieces of 

information of your file go 

into which columns of 

your table

ïMacros ïhelps you 

perform the same import 

each time in an 

automated way
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To import a delimited text file
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Getting Data into Tables

ÅDirect Entry

ïTable

ïEntry Form

Ă
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Queries ïAnswers to your Questions

Types of Queries

Å Select ïSearch or link data and 
display

Å Parameter ïruns based on 
criteria input into dialog box

Å Crosstab ïcalculate and 
restructure data

Å Action ïmakes changes

ï Delete

ï Update

ï Append

ï Make Table

Å SQL ïStructured Query 
Language (just use Design View)
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Select Query

Use filters to show specific records

Operator Meaning Example

BetweenéAndébetween two values Between 50 and 100

= equal to = "Super"

< less than <#1/1/94#

<> not equal two <> "Super"

* wildcard key *706*
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Append Query

ÅUse to add records to one 

or more tables

ïAdd new account number 

to Bank Account Master

ïConsolidate Banking 

Information from different 

banks to one table

Bank B

Bank A

Bank C

Transaction 

Table


